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SEMINAR OUTLINE

I. COMMENCEMENT OF PROCEEDINGS

AND INFORMATION GATHERING

8:30- 9:30, Wrinenby CoryB. Hicks.
Presented by CoryB. Hicks in Oklahoma City
and Joseph R. Wellsin Tulsa.
A. Appointment of Estate Administration

1. Formal vs. informal Proceedings
2. Sample Letters of Authority

B. FirstMeeting vt/ith Family
or Designated Personal Representative
and Determination of Heirs

C. Written Fee Agreements
D. Tipsto Locate Information QuicklyUsing

Online and Government Resources

E. Dealing with Multiple States

II. INITIALSTEPSTOTHE

ESTATE ADMINISTRATION PROCESS

9:30-10:15,Written byCoryB. Hicks.
PresentedbyCoryB. Hicks in Oklahoma City
andJoseph R. Wells in Tulsa.
A. Understanding the Lawsof intestacy
B. Sample Estate Administration Checklists,

Forms and Required Notices Needed
C. Interpreting Provisions and

Terms of Art Found in Wills

p. UsingDisclaimersCorrectly

III. MARSHALLING ASSETS

10:30-11:00, Writtenby Tyler R. Barrett.
Presented by Tyler R. Barrett in Oklahoma City
and Catherine W. Hoopert in Tulsa.
A. Procedures to Locating and Marshalling

Probate and Non-Probate Assets

1. Safe Deposit Boxesand Bank Accounts
2. Real Estate

3. BrokerageAccounts, 401Ks.lRAs,
Pensions and Life Insurance Policies

B. Sample Forms and Documents Needed
C. Appraisers and Valuing

the Property of Probate Estates

IV. HANDLING CREDITOR CLAIMS AND DEBT

11:00-12:00, Writtenby Tyler R.Barrett.
Presentedby Tyler R. Barrettin Oklahoma City
and CatherineW. HoopertIn Tulsa.
A. Sample Forms and Required Notices Needed
B. Priorityand Payment of Claims
C Late Claims and Contested Claims

D. Steps to Ensure all Debt is Located
and Handled Correctly
1. What if the Assets Don't Cover the Bills?

2, Bankruptcy and Foreclosure
E. Sellingof Assetsand

ProperlyDealing with Creditors

•Ifneeded, the above agenda may be changed
to best accommodate all of our attendees.

Registe|Today!;
800-930-61^it^
www.nbl-sei^s^S

V. COMPLEX ISSUES IN ESTATE ADMINISTRATION

TOO -1:45, Written by Sandra J. Alexander.
PresentedbyTerrell Monks in Oklahoma City
and Sandra J. Alexander in Tulsa.

A. Jointly Held Assets
B. Spousal Claims

1. Allowancesand Elealons Against the Will
C Handling Unmarried Couplesand Stepchildren
D. Will Contests, Trust and Estate Disputes
E. Business Ownership
F. Agency Problems Involving Guardianships,

Conservatofships, Powersof Attorney ..
or Other Agency Relationships

VI. HANDLING ESTATE ADMINISTRATION

TAX ISSUES

1:45• 2:45,Written by Sandra J.Alexander.
Presentedby Terrell Monks in Oklahoma City
and Sandra J. Alexander in Tulsa.

A. Examples of Forms Needed
B. Federal and State Estate Tax Considerations

C Income Tax Issues for the Estate

and the Heirs

D. Resolving Disputes with Taxing Authorities
E. Deductions and Exemptions
F. How the Generation-Skipping

Transfer Tax Affects Your Clients

G. Tax Deadlines and Handling Extensions
H. Sales of Real Property

VII. DISTRIBUTION AND CLOSING OFTHE ESTATE

3:00-3:40, WrittenbyJames W. CarltonJr.
PresentedbyJames W. CarltonJr.in Oklahoma City
and Sandra J. Alexander in Tuisa.

A. Sample Forms, Agreements
and Documents Needed

B. ProperTransferring and Distribution
of Probate and Non-Probate Assets

and Timing of Distributions
1. Real Estate

2. 401Ks, IRAs, Pensions

and Life Insurance Policies

3. Distribution of Miscellaneous Assets

(Automobiles, Jewelry, Etc.)
C. Distributions in Kind

D. Distribution to Minors,
Surviving Spouse and Trusts

E. Disposition of Unclaimed Assets
F. Proper Settlement of the Estate

1. Formaland InformalEstate Accountings
2. Choosing the Appropriate

Closing Procedure
3. Compensation and Discharge

of the Personal Representative

VIII. ETHICS AND ESTATE ADMINISTRATION

3:40 - 4:40, Written byJames W. Carlion Jr.
Presented byJames W. CarltonJr.in OklahomaCity
and Sandra J. Alexander in Tulsa.

A. Breach of Fiduciary Responsibility
B. Avoiding Conflicts of Interest
C. Attorney-Client Privilege
D. Fee Agreements
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OUR DISTINGUISHED FACULTY

June 13 - Oklahoma City

TYLER R.BARRETT isa solo practitionerat The Law Office ofTyler R. Barren.
RLLC where he practices in estate planning, probate and elder law.He is
admitted to practice in the State of Oklahoma. Mr. Barrett isa member of
the Oklahoma BarAssociation(Estate Planning,Probate and TrustSections),
the Cleveland CountyBar Association, WealthCounsel. and the National
Academy of Elder Law Attorneys. Inc

JAMESW. CARLTON JR. isa partner in the law firm of Garvin, Agee
&Carlton, PC., where he has been practicing law since 1988 in the areas of
real estate, probate, estate administration, taxation, municipal and elder law,
He isa certifiedpublicaccountant in Oklahomaand has served as municipal
counsel for the cities of PaulsValley, Davis and Paoli. Mr. Carlton has spoken
forvarious professional groupson estate planning, probateand elder lawissues.

CORY B. HICKS isan attorney with Field &Hicks PLLC in Guymon,
where he practices primarilyin the areas of probate, real estate, estate
planning and business law.He routinely reviewsabstracts and issues title
opinions for lenders, title insurers and buyers, as well as performing searches
in county land records. Mr. Hicks has been published in the Oklahoma
LawReview ar\6 the OklahomaBarJournal. He was named a Rising Star
in Oklahoma by SuperLawyen magazine.

TERRELL MONKS practices primarilyin Oklahoma County and Cleveland
County, where his practice focuses on probate, estate planning, and
guardianships. Mr. Monks represents the citiesof Bethany and Piedmont,
and he has served them for more than 20 years.Mr. Monksisactive in public
service. He has tried more than TOO cases to verdict, but actively advocates
mediation and alternative dispute resolution. Mr.Monks contributes articles
to the Oklahoma Bar Journal.

June 16 -Tulsa

SANDRA J. ALEXANDER is a sole prac
is concentrated in the areas of real esta

wills, estates, trusts, probate and legal s
served on the Board ofTrustees at the I

Oklahoma (a not-for-profit entity) for 1,
the immediate past chairman of the Ac
Center (a for-profit entity), having comi
an instructor in business law and legal
forTulsa Junior College and an adjunct
transactions at the University oflulsa C

CATHERINE W. HOOPERT is an Oklah

W.Hoopert, PLLC, where she practices
wills, trusts, probate, administration ani
credentials, is a member of the Americ
Association, Tulsa County BarAssociatii
Ms. Hoopert is admitted to practice be
the Northern District of Oklahoma U.S.

JOSEPH R. WELLS is an attorney in pr
PLLC. He graduated from Oklahoma St
mathematics. Aftergraduating, he wor
before deciding to attend law school./
his practice began in general civil litigj
as well as family taw.

Detailedbiographiescan be found on oi

Unlimited CLE Upgrade to an NBI Subscription and get this;
for 12 months www.nbi-sems.com/subscriptions » 1-800-930-61

OKLAHOMA CITY - JUNE 13 ^
Holiday Inn Hotel &Suites Oklahoma City Airpor^

''4401 Southwest 15th Street •Oklahoma City OK 731,08
Phone:405-601-7272

TULSA-JUNE 16
Doubletree Hotel Downtown

616 West Seventh Street - Tulsa 0K74127- '. •

Phone:918-587-8000

SCHEDULE TUITION
Registration 8:00 — 8:30 am $349 for the first registrant
Seminar 8:30 am — 4:40 pm $339foreach additional registrant
Complimentary snacks and refreshments are provided.
Lunch is on your own.

CAN'T ATTEND?

Obtain the benefits of today's semir
course book, as it will be recorded It
form to pre-order yours today by ch

DIRECTIONS & PARKING

Toobtain directionsand parkinginf
facility listed.

FREE REFERENCE BOOK

Estate Administration From Start to Fh

Receive a comprehensive course be
which you can take back to your off

CANCELLATION

Visit us on the web or call one ofou

prior to the liveprogram to learn mi

THE NBI GUARANTEE

Your satisfaction isour guarantee! If
or training resource, call or write us
product orders, please return the pr
receipt and we are happy to refund

•Pre-registration isetKOuraged. Ifyouneed ti
first to confirmavailability and to receive Infi



•ACULTY

June 16-Tul5a

SANDRA J. ALEXANDER is a sole practitioner in Tulsa.where her practice
IS concentrated m the areas of real estate, small and medium businesses,
wills, estates, trusts, probate and legal servicesfor the elderly.Ms.Alexander
served on the Board ofTrustees at the Hillcrest Medical Center in Tulsa,
Oklahoma (a not-for-profitentity) for 12 years, and iscurrently serving as
the immediate pastchairman of the Advisory Board of Hillcrest Medical
Center(afor-profit entity), having completed8 years as chairman, Shewas
an instructorin business lawand legalimplications of the insurance industry
for Tulsa Junior College and an adjunctprofessor of law, teaching real estate
transachcns at the University ofTulsaCollegeof Law,

CATHERINE W. HOOPERT isan Oklahoma-based attorney, with Catherine
W. Hoopert, PLLC, where she practices inthe areas ofestateplanning,
wills, trusts, probate, administration and taxation. Shemaintains herCPA
credentials, is a member of the American Bar Association, Oklahoma Bar
Association, Tulsa County Bar Association and Oklahoma Society ofCPAs,
Ms, Hoopert isadmittedto practice before ail state courtsofOklahoma,
the Northern District of Oklahoma US. DistrictCourt, and the US, TaxCourt,

JOSEPH R.WELLS isan attorney in private practice in Tulsa with Wells Law,
PLLC. He graduated from Oklahoma State University with a BS, degreem
mathematics. After graduating, he worked as a stock analyst inNew York City
before deciding to attendlaw school. After completing his legal education,
hispractice began ingeneral civil litigation, probateand estate planning,
as well as family law.

Detailed biographiei canbefound onourwebsite at www.nbi-sems.com.

n NBI Subscription and get this seminar FREE.
.com/subscriptions • 1-800-930-6182

CAN'T ATTEND?

Obtain the benefits of today's seminar bypurchasing the audioCD and
course book,as itwill be recorded in itsentirety. Simply use the registration
form to pre-order yours todaybychecking the "Can't Attend"box.

DIRECTIONS & PARKING

Toobtain directions and parking Information, pleasecontact the
facility listed.

FREE REFERENCE BOOK

Estate Administration FromStart to Finish
Receive a comprehensive coursebook, included with yourtuition,
which youcantake back to your office and useasa reference

CANCELLATION

Visit us on the web or callone of our customer service representatives
prior to the live program tolearn more about your cancellation options.

THE NBI GUARANTEE

Your satisfaction isour guarantee! ifyouaren'tsatisfied witha seminar
or training resource, call orwrite usandwe'll make it right. For shippabie
product orders, please return theproduct within 60days ofthe product
receipt and we arehappyto refund the product price minus shipping costs.

•Pie-regisiration 15 encouraged If you need 10 register aiUv? door, you may wish tocall us
first to confirm availability and to receive informaiion regarding schedule or location changes.

ADDITIONAL

LEARNING OPPORTUNITIES

Get yourcontinuing education through streaming audio and video.
Follow along in the course book and submit questions electronically
for live responses!

Apr.19 Medicaid LookbackRulesand Planning (75141)
May 10 Drafting IRA Trusts (76023)
May 10 LegalEthics:Top Mistakes in DigitalCommunication (75997)
May 11 Social Security Disability Bootcamp (75910)

May 17 Estate Planning from Ato Z (75908)
To register, visit usonline at www.nbi-sems.com orcall 800-930-6182

Can't leave the office for an entire day?

You canstill gel thetraining you need. No needto leave the office,
relevant topics and convenient 1to 2 hoursessior-is areroiled intoone,
Apr. 10 Protecting Assets While Qualifying forMedicaid (75133)
Apr. 19 Vacation HomeEstatePlanning: 7SimpleSteps (75175)
Apr. 27 Social Security Disability Benefits 101 (751 72)
May 3 Testamentary Capacity and Undue Influence

in Estate Planning and Litigation (75915)

May 4 New TaxBasisReporting Requirements
in Estate Administration (760091

To register, visit usonline at www.nbi-sems.com orcall 800-930-6182.

To orderthe course recordings and reference materials below, please order
online or call800-930-6182. Formore topics, visit www.nbi-sems.com

^udio CD & Course Book

PROBATE BOOTCAMP

®September 2016 (Product ID:74812fP)
When theclient is nolonger 1here 10 make his orhervoice heard, the task of
interpreting his/her wishes toaccurately settle theestate falls onyour shoulders,
Do you have all the tools you'll need'This t'ruiy start-io-finish overview will take
you through each stage ofprobate and offer time-tested techniques tohandle
challenges ateach step oftheway. Get uptospeed onthelatest court rulings
and tax rules, on the properapplication of the portability exemptionand the most
effective post-mortem planningtacticsWhetheryou'rea beginnerora veteran
practitioner, you'll fmdinformation youcan'use• ordertoday'
ByJames WCa'hon. Donno J Jackson, Tylei RBarrett andTerrell Monks
CD S Manual - $229 Manual • $99 (173 pages)
CLE Hours: 7.00 • Ethics Hours 1.00 • ExpireDate. 9/12/2018

ESTATE ADMINISTRATION;ADVANCED PRACTICE
© September 2016 (Product ID: 73854FP)
Can you coniidently handle the complicaterf 'ssuos that anse in estate administration'
Go beyond thebasics and getright tothe heart ofthe complex and diverse problems
thatmake up theestateadministration process. Getexpert guidance on tough
inventory issues, trust administration, taxes, conundrums andmore increase your
legal mastery ofcomplex estate administration issues -order today'
fly Sorry K. Jones. James R fenchelnndJennifer WKneppl
DVD & Manual • $229 Manual - $99 (3,18 pagesl
CLr. Hours 700 • EthicsHovirs 1.00 • ExpireD.ve 9/21/2018

Get instant access tothecourse you needandtake itwhen it's convenient for you
Thousandsofrecordedcoursesare —

available at www.nbi-sems.com. ggfj mj ISl
Just dick to purchase, and start and stop onp'-n;,,. ' n,.,,,,.,, nr,,,'.
the course as your schedule allows '
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ADDITIONAL

LEARNING OPPORTUNITIES

VIDEO WEBCASTS

Get your continuing education through streaming audio and video.

Followalong in the course book and submit questions electronically
for live responses!

Apr. 19 Medicaid Lookback Rules and Planning (7S141)

May 10 Drafting IRATrusts (76023)
May 10 Legal Ethics:Top Mistakes in Digital Communication (75997)

May 11 Social Security Disability Bootcamp (75910)
May17 Estate Planning from Ato Z(75908)
To register, visit us online at www.nbi-sems.

TELECONFERENCES

Can't leave the office for an entire day?

You can stillget the training you need. No need to leave the office,
relevant topics and convenient 1 to 2 hour sessions are rolled into one.

Apr. 10 Protecting Assets While Qualifying for Medicaid (75133)

Apr. 19 Vacation Home Estate Planning; 7 Simple Steps (75175)

Apr.27 Social Security Disability Benefits 101 (75172)

May 3 Testamentary Capacity and Undue Influence
in Estate Planning and Litigation (75916)

May4 New Tax Basis Reporting Requirements
in Estate Administration (76009)

To register, visit us online at www.nbi-sems.com 800-930-6182.

CDs, DVDs & BOOKS

To order the course recordings and reference materials t
online or call 800-930-6182, Formore topics, visit www.nbi-sems.com

? order

PROBATE BOOTCAMP

O September 2016 (Product ID:74812FP)
When the client Isno longer there to make his or her voice heard, the task of
interpreting his/her wishes to accuratelysettle the estate falls on your shoulders.
Doyou have all the tools you'll need?This truly start-to-finish overview willtake
you through each stage of probate and offer time-tested techniques to handle
challenges at each step of the way.Get up to speed on the latest court rulings
and tax rules, on the proper application of the portability exemption and the most
effective post-mortem planning tactics. Whether you're a beginner or a veteran
practitioner, you'll find information you can use - order today!
By:James W. Carlton, Donna J. Jackson, Tyler Ft. Barrett and Terrell Monks.
CD&Manual - S229 Manual • S99 (173 pages)
CEEHours: 7.00 • Ethics Hours;! .00 • Expire Date: 9/12/2018

ESTATE ADMINISTRATION: ADVANCED PRACTICE

O September 2016 (Product ID;738S4FP)
Can you confidently handle the complicated issues that arise in estate administration?
Go beyond the basicsand get right to the heart of the complex and diverse problems
that make up the estate administration process.Get expert guidance on tough
inventory issues,trust administration, taxes,conundrums and more. Increaseyour
legal mastery of complex estate administration issues - order today!
By: BarryK. Jones,James B.Fencheland JenniferW. Koeppl.
DVD&Manual - S229 Manual - S99 (338 pages)
CLE Hours: 7.(X) • Ethics Hours: 1.00 • ExpireDa(e:9/21/2018

OnDEMAND & DOWNLOADABLE COURSES

Get instant access to the course you need and take it when it'sconvenient foryou.
Thousands of recorded courses are

available at www.nbi-sems.com.

Just clickto purchase, and start and stop
the course as your schedule allows.

MP3 Downloads OnOemand Course Book

Downloads



c;fminAR overview

•A Step-By-Step Guide to Estate Administration

-̂deal with thdrnV^state administration debt-issues, including jointly held assets, business owners p ^1dd^np;^xtiissues:Equipyaurselfwith.al4ife.,^..preparedio.hahdletheentireeStateadministrationprocessfrom.starttofinish regrsfertoday/
'v:Learn how toimeeteverydeadline, follow procedur^^rid complete essential forms.

Identify key estate administration pitfalls you need wavoid
•i^^^^uire strategies to ensure you can help your dients^hrough every step of the probate process:
S;::Manageyourclfent'sentireestateadministration.prdceduresw^^^
•^VLearnhowtotacklecorriplexestateadministratidnissyessuchas.taxissu^^^
-.-iv jointly held assets and Will contests., . 1;. .
:&:;:Understand.how to:fDroperly transfer and disifi&ute asie^

Explore ^operprocidures^nd processes when dealing with insurance claims "
-"-•and debt during estateadministration.

- Gam abetter understandirig of the probate courfspjocedures so that you can avoid
commonpitfalls.andrh^stakes:, .

. Get the latest inforrnation on allowances and electicnsegainst the Will.
Identity how fopropeSy distri^teassk^ . ' M

WHO SHOULD ATTEND
This basic-to-lntermediate level seminar is designed for professionals
who want to be more effective in the estate administration process, such as:
. Attorneys * Paralegals
. CPAs and Accountants • Financial Planners and Wealth Managers
• Tax Planning Specialists • Trust Officers
. TaxPreparers

CREDIT INFORMATION
The specific continuing education credit(s) listed are for attending the live serrVinar.
For detailed credit information, please contact us at 866-240-1890 or visit us at nbi-sems.c .
CLE-8.0-Thiscoursehasbeen approved bythe Oklahoma Bar Association Mand^^^^^^^^
Legal Education Commission for 8.0 hours of CLE credit, which includes 1.0 hour of legal ethics.
Technology-Based credit is available for the recording +manual.

in theUS. which itawards toindividuals

who successfully complete initial and ongoing certification requirements.
001103033 lACET -0.7 -NBI. Inc. is accredited by the international
lA^ET Education andTraining (lACET) and is authorized to issue the lACETCEU NBI, Inc.' is authorized by lACET to offer 0.7 CEUs for this program. At the end of the program,
participants ttlustImplete aself-assessment in order to receive credit. ,00% attendance ,s requited.
(Provider #1004558)

CPE for Accountants/NASBA -8.0 -Approved for up to 8.0 CPE credits in these fields of study:
Administrative Practice, Behavioral Ethics. For detailed credit information and learning objective^
onTh^coursa v[sirnbi:sems.com and enter product #75286 in the Express Registration box.
PACE -8.0 -This seminar qualifies for 8.0 PACE (Professional Achievement in Continuing Education)
credit hours for CLU, CASL and/or ChFC.



Estate Administration From Start to Finish

Pleasecheckappropriate box;

Q June 13
Oklahoma City. OK(75286)

r]June 16
Tulsa, OK (75287)

SeminarTultion 1
$349 —first registrant
$339 —each adt'l registrant

/ this formformultipleregistrants.)

/Ivyant UNLIMITED CLE'
Upgrade me to ai^ >

,:Q Essential Passfor$799
^f^maejnformaiiori:.l-800-930^l82or
•w^.nbi-xms.com/subscriptions:-^

NBI SubscriptionHolder? Enter Subscription # Here* E-mail

CompanyName

Co. Size •! •2-5 06-10 011-25 0 26-50 0 51-100 0 100+

0 Check enclosed payable to National Business Institute 0 MasterCard 0 VISA 0 American Express 0 Discover

Card No. Exp. Date

Signature

0 Please bill me. (If your organization requires a P.O. please provide it.)

Can'tAttend?

... P Check-here to order theAudio CD &Course Book-of;thisseminar for$349.; ,, _
. , Plea5eaddS7.95forshlpping{Sl4toAK.Hl0fPR).ShlpmentstoCA:CQ-MkNC;N£..NV.Rl.SD,TXiWA-ari<JWlrTiustalsoir>cludesale$tax. t

i,' V•i•: ,.PIeaseprpylde5tfeetaddressAnow2weeksfollowlf)gprogramdatefordeIlvery;v.-

^Express Event Registration

Need to registerquickly? Use the product code belowto complete your
Express Event Registration online or via the phone-

Oklahoma City: 75286 Tulsa: 75287

NBI
NATIONAL
BUSINESS
INSTITUTE,

MAILTO; National Business Institute

ADivision of NBI, Inc. PHONE:(800) 930-6182

P.O. Box 3067 FAX: 715-835-1405

Eau Claire. Wl 54702 ONLINE: www.nbi-sems.com

Non-Profit Org.
U.S. Postage

PAID

NBI, Inc.

Get unlimited NBI Seminars, Teleconferences-and more.
VisK nbHsems.com/subscnpUons for more information.

36 Dallas C

Keycode: P1cb9xx Sic: 8111
Cory B. Hicks
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Po Box 1347

Guymon Ok 73942-1347


